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e 5. Notice and agenda requirements



the sgoveHImeRt siBterest 1B coniidentia

o 'é...[f)ug[fc.’s interest in free and sl

e S

R
y 'é‘_irowlg construe the cxceptions to free and open

— T — -

A

f_f}':“:?’ Discourage the concept that “sensitive”

information may be kept Private or that the Public

onlg necds to know the result.



‘co!:)]e O]C thls state do not 3161& their
.)J\[a‘ igntg to the agerxaes which serve them. TEC

| ;ff

v“-h

le i A@legatmg authoritg, do not give their
servants the ri Ht to decide what is goocl {for

3 e PCOP!C to know and what is not goo& for them

_ - to know. Tl‘:c Peo!:)le insist on remaming informed

— -;,4-- 5o that theg may retain control over the instruments

—— theg have created.”




DISCUSSON POINTS
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Sipublicinvolvement really all that
J£1) ngr:
SHDOES it have the positive impacts on those
= ho dlng a public trust that we attribute to

.-.__,

.}
._-—-\ e
| — -
e W

—

-® Do pubhc agencies really serve the public
or does the public serve them?



Al acqé; omc the ]cg;xslatlvc boclq of alocal a agency shall
} & Public

Bie or'
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4 cglis/a tive [Dody”
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\Jr/e'r =in)elelijie Ot 3
JJJ_C"[‘C“"I‘ d iﬁb Sstate of

w@- 4952(3)

| _'é‘: £ sndlarg bodies

:- %\ng commission, committee, board, or other bocjg
= ~ ofalocal agency, created by chartcr ordinance,
—— rc°:5<c>lud:nonJ orformal action of a legaslatwe bodg,
(other than a committee of less than a quorum of
- ' the legas]ative bod ) is itself a ]cg:s]atlvc body
(Section 54952(b ) ) Regarc”css of whether that

bodg IS Pcrmancnt or tcmporary, advnsorg or
decision makmg
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FJ OrﬂrﬂJDDJJf rrmﬂ rree Q) ocner muitimen SO U

Privaté entitg, that either (A) is created bg an
ecte ;éﬂiIVC bo&g to exercise authorit dele ated }3
2y @5153 Ve boég or (D) receives funds From the loca]

Uic n the ]cgislative bocjg appomts one of its own
serve as a full votmg member of the boar&

on committee or other multimember boclg

= 456&:100 54952( >< >
~Lessee of any hospital under Hcalth & 58?61:9 Code HEC
52121 (p).
5ec’cion 54952(&)
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‘ yad ho aavisorny committee compose&
0 o;‘z 55 t]'lan a quorum of the members of the
]):Jt'\ S Eodg which created it. Put cxccptlon does
,,_g ifitisa stanc!mg committee. Must be smgle

shor’c duration —e. 28 Less than a quorum
tec to study Purchase o1c New Votmg cquxpment

- "“-"Standing committee of a legislativc bodg has
- e contmumg subject matterJurisdic’cion or a mcetmg
schedule ]CiXCC! !:)9 char’ter orcﬂmance reso]ution or

formal action of the legislative boc!g. Section
54952(5).)
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il : =

j congregation of a majority of the

Sers of'g a%@ islative boég at the same time

location, incﬁding teleconference location
‘permitted by jcciion 5495% to hear,

< :i’;,‘g_?:uss, deliberate els take action on any item

;‘#—e_*‘iét is within the subject matter jurisdiction of
the législative Bocjg.”/ z

— Section 54952.2(a)



> MEetings = a majory of the members

he same time ané Place &iscussmg
NI the legislative bo&g SJuris&iction

) ;lal meetings
,;;-‘E *
= Rctrcats
T~‘s’-=:;=‘»:.‘~ =

Video tclcconfcrcncing
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—]_}"Je ard s clcl bcratlons mcludmg the

f’J jéeration analgsis or clebate oF an Issue, ancJ
,:_;}:;: —vote Wialtel may ultimatclg be taken are covered.

L
’-'_
T— -

—

= -:_.: The boclg doesr’t have to “act” to be covered.
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2l o) v to

j- ac s“ o1C which involves less than a quorum of the

.1slative boc’g

é 't which taken as a whole involves a majoritg of

:ﬂwe bodg s members.

“’-—":

: SCrles of contacts to reach agreement on an
- ~ action

]ncludes use of technological devices

]nclucles use of intermediaries
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-, ’@5?‘; Fe co\/ere& bg the act when elements of
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\ideo teleconferencing (sec. 54953 (b))
!tted for ang tﬂPC of meeting within the

L
-1

5u ‘f' matterjuris&iction of the board.

s

s

— . e
- —d :

- e o

-

— %éndas are to be Posteé at teleconference
Jocations.

- gt
e

—
—

Eac}'n location must be accessible to the Public.
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Excmf)tlons

B = roWﬂ Act D ‘:NQ
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Social meetings — attendance | 9majorit of the
-d not deemed a “meeting” as lozg as members do

td 15 business within t chris iction of the

0, (

J J\ Jn 'éor anized by others — attendance by a
S --“-".":t:,__ g g 5 R 9
-~ ma @j_tg of the board at an open and Pubhcnzc&

;;-, '--’Jfﬁéé‘t’ing organize& to address a toPic of local concern
':,;'bg other than the local agency.

e ’,'.:' (:crﬂ:erc:ncc—:sw not deemed a “meeting” as long as it
o concerns Issues omcgenera] interest, and open to the

Public.

—
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/fl(”///(/JJ/f'JflchCf-_) de!//f;‘f:‘ff _J fflr"‘ff/Jf"‘f'JfIf Jf’U OIICIT PCI50/:

L en,/,mr*e,,y 0z) jé ﬂ 2t 2 /Uurc Iz ceremonial. funct/on

T"U v ,'

/4, STIgErEe by 3 majonty at an oper and. /DUZD/IC meeting of
ol r*r/_)t‘- fa‘gcncgg

Al\iie Jf Z—c zéﬂ a1 jorny at an fc‘n and public meeting of

2l ,’)"E_J-FIC zag Comm/ttcc 07[ tﬁat 50 /orow a/ t/ne mcmf)ers

—-..—\

fg,: W D‘ar@ﬂot mcmécrs oi[ f/[kf committee aftena/ on[g as
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0[35@7’\/@/’5

'Ss—-—_&




Wicet a legisiative body must be held within the

b .md_u' =S oF t}'lc terrltory over w}'nch thc local agency
<r:r<“u-='. Urlsciictlon

.'nc
e -
B, -
-

—e— am exceptions apply (e.g., Site visit, joint powers
= 2 R ) feol e

. : or’itg meetmgs etc.
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\ 5 [ . ,
j\/k' t occurata time and location set by
srdinance, resolution or by—-laws.

—~ —"‘.; e
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el
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e i_%gencla must be Postécl at léastﬁ hours

-—*Q_/ . P Nm—

-
-
—

— Prior to the meeting.

._—:—__’

- | Agcnda must contain brief dcscriPtion of
cach item to be disa)sscd, including, items in
closed session.
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p%’ c & Agen W

\/\/,—],-, can boardact o ¢ ’5euss~it€msthat-ar6 —
JOLONTTHE agEndat™

e ’

jprevfr; Postcd fora prior meeting — it the

}f:i-meeting is held within S clags of the Prior
meeting.

:

i

il

= :‘.anéi’gcncy item — a work stoppage or criﬁﬁling

‘:i‘S‘as’CCr Wiltes severelg impairs PJEIic calth and
= sofety.

—

a—

-
—

- | 2 /% vote for those present determine that there is
a need for immediate action which has come to the
attention of the body after the agcnda a]rcacly
Postcd.
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4 f}S.P]ies if agency has a website

jfcsvto legislative bodies created }39 state or federal statute

—

- -

‘E{gfc_s to leg;islative bodies created 139 formal action of another
— |egjslative }3089, it its members are comPensated for appearance and
—— - . . . .

"~ opc of its members is also a member of a legislative bodg created }39

e cliuic.

o
—— I xecutive Compensation

-

= : o Cannot call special meeting to discuss local agency executive’s
compensation foackage
Y

* Does not apply to sPecial meeting re local agency buclgct




T
Agcends and. Wrz’tlﬁgsiyor [Discussy
o 5/dW5)’W G —

S

CHORIHHI T/ Jirequires that any non-con jdentia
elating to an agen&a item for an open session

. j&lar meeting that is distributed within 72 hours
e meeting be made available for Public inspection

= é_?‘out delag,” and no later than the time it is
_.’?g}c'?ibutecl to the members of the boclg. T he
= documents can be made available at a Public office or

- — -

~  |ocation that has been des(i}gnated bg the agency and

-
1

— - ',-ﬁ—;_e.

—_—— listed on the meeting agenda, or Posted on the local
e UClicy s internet web in a Position and manner that
makes it clear that it relates to an uPcoming meeting’s

agenda.
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orc. e ction o499y
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A -4 C:‘_:‘"]"( F"rl'ea"'\"‘]"%"(" - —
NSO DARaISEEENIRES At RO~

”".'";'o' ct ments distributed during a Public
mee‘sg-? made available for Pub]ic inspection at

5.

t}-]@_:'_‘jit i Prepared }39 the local agency or a
. m‘.’ of the legislative }Joég. ]F the document is
_r-‘ {F_ﬁ‘are& %):9 another person, it must be made

-

=2 ‘-i!-..a}:)!c after the meeting.
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J\A‘U be ca C or’x"i hour te ep onic notice

- J‘
-..v ""'
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Y .

crgency applics to a cripplmg disaster WOk
‘P_Pa ge or other actiwtg which severelg impairs

S ‘

c 1c health, saFetg or both.

-
- -o—-.‘—':

-f_,..é_.:i-;:‘, E_mergencg meetings may not be held in closed

—= =" . scss5i0n.



AP Géfal 5
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el e

N ‘0 el 2 i o 7
Ot Cemis e receveaaticast 24 iours prior:

S

- tf_h'ting 50 allTmembers of the bodg and

= tice needed even if the meeting is conducted
—— in closed session and even if no action is taken.

: : Notice must describe the public’s rig!ﬁt to
comment on any item described in the agenéa
before or during consideration of that item.
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_E XCepHons | 777@ Ag‘eﬁya K@qw/f@;iﬂ“’:

ASmembe - of the <-‘ -a"})‘,jﬁl r‘s,or_sd T

gizitemleritg ar clllegilaris aggecl Bl eiSrgoigi e e e s fle
1 \; R & S - - ! d
UBlIC comment Hgnts
' }“n

el own initiative or in response to questions
diby the publi b k tion f
DU public, a member may ask a question ror

—

arijcation, make a brief announcement or report on
IS or her own activities make a referral to stalf or

> - -

= ~;-£.‘;’= %st stalf to report l)ack at a subsequent meeting

- - —
— S— _—
s e

;A@E-fhéﬁwber or the body may take action to direct staff

e == -

T C—
i— zo

= ] lace amatter of business on a future agenda

—

e A odg may take action on a nonagenda item when
z ~ there is a need to take immediate action and the need
for action came to the attention of the local agency
afterthe Posting of the agenda







:" *:’:.'—G.é";iéral Priﬁciples

. _* Ny
3 -‘:.'

ot @ms to the ol:)en meetmg rulc
':(r —-
er orme matters

...—.a

j?
:"
———

"eeﬂ_émglitigation

- *.La%or negotiations
e

e Real estate negotiations

—

e = Other exceptions <Permitted closed sessions)



Gcncra; /D rinciples

Gsecl Sessiof ggre = cetions .
- —_ v

: eneral FUIC

r ‘.__

— [Fermittea qrjg'?rv e speciiically avai '5]6‘!5

:1 A -

i “-—Aﬁ as

- naarc! (S Noh whcther the subject IS

r'fs:t:ve embarrassmg or controversial

\Jé\" ‘o can Par‘ciapate"’
== Membcrs of the bo&g
,_ o Requ:red suPPort staff

—-"’

i
-

— _..-‘"—

- e oy
—

-

SPCCHCIC 856!’3(:18 FUICS FOI‘ each CIOSCCJ session tyPC

— = Announcements Prior to closed session

-
—

\/otes reporte& N open session
= Who voted and how voted
— Mag be reportec! ora”g or in writing



.

e rsonnel Exception [Sec
ot to [Se (Corifue Wz%i |

—
C

e ———

*

\/\/lr}f:n capcioscdisessiopibe lised ior persopipel mati

— /._\r poItment,/hirng o a ublic employee”
r\ ﬁ‘rll-)_w '_;i\ﬁ‘\l' ] ’ P P 5
= »%g;nce cvaluations

= Dlag}
— ;’%éonsider comP]aints brought bg another person
3:’6:;‘@]:)109@6

= ;; T‘; ’ '_%Lﬁét-is the purpose of this exception?

—

.—

= - -

i‘J—"-—.’,A-\/oid undue Publicitg and embarrassment of affected

—— - em]:)logee

= ’Cbmp]aints/charges against a sPechCic emPlogee:

= Emplogee to get advanced written notice of-

(1) session; And (2) right to have matter heard in open
session
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\/\/}‘12)5 1S ais :;H F.Of’)eg:crﬁar conte ’7 o— - — -

= Delnedisthe statite

e ccrvice employee

= Department heads & officers

==z fépcndent contractor who functions as an

_ "’"_, ]
s ﬂ:icer or employee

= O Ay S—

— -
e

- N—
e

-~ (losed session cannot be held to:

!;'.—'__— -"“;,.--.—'-

——— - _ — 5elcct independent contractors for Projc—:ct work

-

— Discuss/make aPPointments to boards &
COMMISSIONS

— Discuss complaints against elected officials



Sersonne mon (Contd

Agenda re quiremeints:

o K ’ ) . - —_,_; y - -
AP polntmen ﬁls»f‘ ng - B

.

€ P
= _Drurmr DORNOIMPOSITION
| i -

ance evaluation

Joer{,)
—a= ep Pos:tion
il .“ ame o1c agecte& cm]:)109ee

JSC!PIIHC
= = - No details requirecl
Complamts/charges
- 'i—st':‘ — No details requn’ec}
= Report to open session:

= Ac’cion t’akcn

= Title/Position of affected emplogce

— \/ote result
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Jacding | itication [~ xception (e

- h, < p— i ;

Ku]@: A 'étive body, based o ads jce of | :al*couns_cl;-may ——
st dlageel seaielii) gounsg‘;l reardng_“ré:nr IENtigation
W) di;j__g:-’b‘ m*‘op’en session would Preju&ice the agency’s

# 1 ”* [ rd v 3‘-‘ 7 7’ >
it gation position.

)]

\/ e 'é“, 1. 35 % y Sy %
\/\/na'; 1<) _épdmg lltlgatlon in this context 7
= Za}ajuciicatorg Proceeding before a court, arbitrator,
- Bearin g officer

o~

| _:.-;;j’v lltlgatxon “Eendmg” g

?—::;_; "'?When agency is a party to litigation alreadg begun; Or

‘-""‘:"f""-“—-:—" When boclg is meeting to decide if it will start ]itigation; Or

e
e = \When in the opinion of the agency, based on counsel’s
S advice, there exist facts that create “signhcicant exposure” to

litigation; Or
= thn bodg IS onig meeting to decide if such facts exist.



2T Feole jr g2z it On Die erle i epiet

9 are ngét nown to Po'tentia Plaintiﬁ(s}or

_]_1195 at fnclude | e.g., an accident, disaster, incident,
%ﬁsac’cional occurrence that might result in

_ ?gétion against the agency and that are known to a
jé)tentia! P aintitf or P§

i aintits, which facts or
_éx-réumstanccs shall be Publiclg stated on the agenéa

P
’

.o -
PR

- or armouncccl, or

A written claim or threat of ]itigation has been received, or

- : A statement threatening ]itigation has been made in an
open, Public meeting on a matter within the iegis]ative

bocjg’s rcsPonsibi]ity, or

A statement threatening litigation has been made outside

bli ti d th {ficial
an O'PCF!, PUi iCImCC iﬂgré?‘ﬂ ‘ c 8gCﬂC9 O] l(C}!E? Oi




’

‘ending | itigation [~ xceptioni(® cw_r?'

- —

‘-is tl'nc excluswc expressxon o1c the attorn63~
ége as it relates to closcd SEe55I0NS hela under

7ng litigation exception. Section 54956.9



tatlute permitting closed sesSic

| ol Jlltlgati()ﬂ (un!css settlement Or service oF
cess compromisecD

;ee in Opcn Session:
: Tt ubstance of htigation
:’Next steP (Fan )
— __ ';_, e le/de{:ené/sett]e/aPpeal/amicus brief
S \/ote count
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]\‘ 5t g_:negotiator to grant authorit r@garcling

Rule: legislative '-"i may meet in ¢ osed session

With 1t

WARERIS =

Be price and terms of Pa%ment for the Purchasc—:,
- Sl

_:i'cr:_xchange, or lease of real Pro]:;ertg

.

”é-‘wprior announcement” of the closed session at

= apn open meeting the bodg must be madc,

= dentifying the property and the identity of the

e —

A}

-~
-

o

....— — > othér Partg.

= - ; chotiator can be a member of the ]cgis]ative

bogg

{ the real estate involves eminent domain: closed
session Permitted per “Pending 1itigation” statute
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[FropCrty) o
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Nee
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i m arties
A f__; ' g P

Dlibstance of discussion w,/ negotiator (l.e., Price,
- terms of pa 9ment>.
== ‘é_:jé‘ort IID OpeEn Session:

—
——

== ?Fi:égrcemént is finalized in closed session, then

p——

e report its terms in the corresponding open session

e

— - I agreement is finalized }39 the other party, report its

- ‘ terms in open session as soon as Possib]e.
\/ote count



abor{ égotia t;'onsz xc:cptvbn
5 0% 7 ]

—

B —
p—.k —

JJ GaMcet: m r €)s) cr SCSSI@RBIWIGRITS,

during

T‘éSCﬂtatiVCS bot rlor
P P

.‘g Jc ations Process to:

- e L
-

RG“: EW agencg S POSltiOﬂ regarding labor Issues
qViﬂg emplogces

T = '—?Fré\/iée instructions to the negotiator
- ‘—4-“..';'/— =
= — APP"OVC an agreement with a union.

 —nt B ———
——— i
—

= e Emplogecs may also mclude OFF!CC!‘S or mcjepen&cnt
contractors who {:UﬂctiOﬂ as emplogees but cjoes
not mc!uc!c any elec’ced OH:iCiaIS members oF

legislative Bodies) or other mcjependent contractors.



\);}a fes, sal arg schedules, rmge benelits of its
“Presentecj (umorz) and unrepresenteA (nom

zmon) emPloyees

g 48

= ‘"A ﬂd 'FOY' rCPrCSCHtCCl emplogees can 8150 C!iSCUSS
= f:f“{‘..—

== ,““ any matter within the statutory scope of

rePresentation

==54 (_an also discuss avai]ability of funds and gun&ing
Eriorities if the discussions relate to instructions
cing given to the local agencg’s labor n@gotiator

Okag to meet in closed session with mtcrvemng state
i O . (M e T — T sl pgge— L i
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/. abor Ncgo tiations Exc:c
-

-

,.c ,urr-*rnr*ﬂ‘ru

rr'* gt L g ie s g
‘° ' acrorl

JJE Cgotiatmg Wit!’] a union, the name of the union

négotiatmg with unrepresentecl emp]ogee the

, -‘Posfmon title

“’-—"——
" _— e

- h:_
- ,o-'.' -

-

=== Actiors to approve agreement (nc ang)

r—"g———; .)__'_,"

= = The identitg of the other Par’cies

fport in open session:

\/ote count



N Other Authorized Closed Sessh
Blhreat to Pu ] riacilitiesyse

—

lOSEa session Wit the ( 1OVEHION,

meral, district attorney; agency counscl, law

éﬁ‘ﬁcement, or sccuritg consultant or securitg
Opcrations manager - on matters posing a threat

| #ﬂﬁe security of Public buildings, a threat to the

— -

' of essential Public services, inclu&ing

e

s
-

—— ‘water, clrinking water, wastewater treatment,
— i ~ natural gas service, and electric service, or a
= ’_‘-*"’- ~ threat to the Public‘s right of access to Public
—_— services or Public facilities.

Insuranccjoint OWErS aut}'lority liability
[sec. 54956.95

Discussion of claims filed against JFA ora
member agency; Act to aPProve/deng/settle
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(NJj"a cleration og application oF one who has
r'r‘m} a! recoré

} r.}Je S crcts/ medical ciuallty hcarmg

. “"——’ = \ -
g v

,ther laws authorize closed sessions for Public

’hospital discussmns omc thesc ISsUes



-v'
“.'-‘i'

ajgelelSly Subject For closed session?

et
0—
T )
111

s Ul "statute and legal counsel iF unsure

_v;.".

-
- -

.4 lear what can & cannot be done in closed

“'.._

1;31: are the agenda and reporting requirements?

W
= =~ What prior announcements need be made (if any)’?
| W

hat documents must be made available to the Pub]ic’?
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) v.e Ho con itions, such as reg:stration or
?ormation attached to their right to

* ci meetings. (54955 5)

.‘-tﬂ:)e able to audio and video record and take

- -

.. 3 r}fbtos of the proceedin S, unless to do so
= P g

i ,_-, — -..——

— _-‘-- causes a disturbance.

- -
-
—

= ‘ To be able to mspect any such recorémgs mac!e
by thc agency.
(5495%.5)



a veé mailed a copy or a genas

-

*agenda Packct at the time each agenda IS
;ror upon distribution of the agencjas to the

(54954% )

- ....
-

‘t-;;‘ﬁ\‘}:g _‘ Fai]ure to receive an agenda or PBC!(Ct dOCS

—
———

e

S ~ﬁ@fmval date any action taken at the meetmg

=R
: ‘—-’__

:.“":‘-" = To have the meeting held at a TCaCilit that does not

—

e ——
I

cllscrimmate anc! which IS access:ble to c!isableci

persons. (54961)

-
—

-

—
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p\“ _J)';f}:i o{: Public meetmgs
\1 numents distributed to the board members.

éPthﬂ document exempt from FRA

5 lOSU!"C
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” ublic /nput& 5 cstlmon

= i A o

| JJ/C@ /= 77 —
- - g, T ———
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“) memb Der Jg_‘t“ = b’r%*'-l 35 a rght to address the board

P lL s e 2 X
r speoal meetmg om any item on the board’s

U rr“/.l]_l;’

3 .L
- ‘.-,
- -

*l- —1ﬂ189 }DC either }Z)C{:OY'C or Aurmg t}‘IC boarcj S

—~
- ™
'

ﬁ10ﬂ of the item.

c-«-—""'"— ’o

.g t to address the board shall be noted in the
(54954.5(a))
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